


Permanent records should be filed alphabetically in fire-proof 
filing cabinets that can be locked. One copy of each permanent 
record should be kept in such a file in the office at all times, in 
order to provide security· against possible destruction. Copies of 
certain information may be made for use by school personnel in 
connection with guidance service. 

The State Board of Education has approved for South Carolina 
high schools a cumulative record form prepared by a committee 
appointed by the Board. These forms may be secured from The 
R. L. Bryan Company, Columbia, South Carolina. A school wishing 
to use a similar student record form instead of the state-suggested 
form may do so provided the form selected contains essentially the 
same information, or it may adopt a more extended record form. 
Additional forms for use in pupil accounting will be prepared and 
recommended to the State Board for approval at a later date. 

INSTRUCTIONAL MATERIALS 

Instruction in the high school involves the use of a wide variety 
of materials. The purpose of instructional materials is to meet the 
needs of the learner. It is, therefore, important that teachers and 
administrators have a continuing interest in and study of the ma
terials of instruction. There must be a constant evaluation of 
materials. 

Each room should be equipped with blackboards, chalk, erasers, 
bulletin boards, and a standard high school dictionary. 

There should be available to the teachers in high school multi-
sensory material and equipment, such as: 

Slide Projector. 
Film Strip Projector. 
Motion Picture Projector. 
Opaque Projector. 
Radio. 
Phonograph-record Player. 
Motion Picture Films. 
Film Strips. 
Slides. 
Recordings. 
Flat Pictures. 

One very important source of materials that is often overlooked 
and not widely used is our natural and human resources. Every 
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community has an abundance of both. Some of the resources re
quire that the learner go to them while others may be brought into 
the classroom. 

Instructional materials should be adequate to cover the units of 
work based upon the text or outline used as a basis for teaching. 

The library is to serve as a source of instructional materials. 

TRANSFER OF STUDENTS 

A pupil living in one school district who can be better accom
modated in a school of another district may be so transferred. In 
cases of such transfer certain provisions must be met: 

First, the trustees of the district in which the pupil lives must 
grant a transfer to the trustees of the receiving district. 

Second, the trustees of the receiving district must consent to the 
transfer. 

Third, the pupil transferred may be required to pay as tuition 
an amount not exceeding that part of the per pupil expenditure (ex
clusive of capital outlay and debt service) paid from the special 
school levy. ' 

Provision is made by which a patron living in an adjqining dis
trict and owning property and paying taxes in the district to which 
the transfer is made has the privilege of sending his child to that 
school without payment of the tuition mentioned above. Provi
sion is further made that when the trustees of either district un
reasonably or capriciously withhold their consent to a transfer the 
County Board of Education may order the transfer to be made. 

For full treatment of the transfer of pupils and exceptions to the 
General Law see the 1942 Code, Paragraphs 5346 and 5348. 

VISITATION BY THE HIGH SCHOOL SUPERVISOR 

As often as possible the state high school supervisor will visit 
all the schools on the accredited list and those schools applying 
for accreditation. The purpose of these visits is (a) to inform 
himself first-hand as to the development and progress of second
ary education in South Carolim,l, (b) to supplement through per
sonal observation the information submitted in formal reports and 
applications, ~nd (c) to be of every possible service to school p~r
sonnel and others concerned with the improvement of secondary 
education. 
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Some visits are made in response to invitations to assist in the 
solution of specific problems or in the development of general or 
special plans; some are made for the purpose of surveying a group 
of schools in a particular geographic location or in certain enroll
ment classifications; and some are made for general purposes when 
the itinerary of the supervisor and the geographic location of the 
schools make such visits possible. All visits are made with the hope 
that they may result in better understanding of our educational 
efforts. 

The large number of high schools makes it impossible to visit 
every school more than once in two years. 
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